New Media Specialist
Major Duties:
The Public Affairs Office develops and implements communications strategy for the Department and advises officials within the Department and its bureaus on how best to communicate issues and priorities of public interest.  The New Media Specialist, within the Public Affairs Office, will be responsible for developing and implementing the department’s online content strategy and for directing the Department’s blogger and online journalist outreach.
Applicant must demonstrate skills in social media and Web 2.0 technologies; be able to develop, write, and edit web content, including blog and social media posts; and possess strong project management skills.  Applicant should be able to perform exceptionally in a fast-paced environment with tight deadlines, display strong project management skills and adapt easily to changing priorities.  Experience with Final Cut Express, Photoshop, and other online applications is desired. 
Duties include, but are not limited to, the following:
· Maintain AGENCY’s blog  with frequent blog posts in your own name as well as collecting, editing and clearing blog posts from employees across the AGENCY Department;
· Coordinating day-to-day content postings to both AGENCY web sites and social media web sites like Facebook, Twitter, and others.  This includes acting as a liaison to the web team and working closely with various teams within AGENCY to ensure accuracy and prompt publishing;
· Serving as a primary contact for bloggers, online journalists and various web communities, designing and executing outreach plans to these online communities and writers, and representing the department in a professional and courteous manner at all times;
· Serving as the team expert on Web 2.0 technologies, usage, and trends, particularly as these technologies relate to government communications;
· Taking photos and filming videos to be posted to AGENCY’s YouTube and Flickr accounts (familiarity with editing software a plus);
· Offering new and innovative ideas for how AGENCY can accomplish its mission more effectively online;
· Acting as the main liaison to the web team for Public Affairs and other Departmental offices;
· Serving as a liaison to bureaus on developing web and social media content while coordinating with other government agencies; and
· Developing and writing informational materials for posting on the web and to social media web sites. 
Qualifications:
· Minimum two to three years of experience working in communications and/or social media and Web 2.0 technologies.
· Strong writing skills with experience writing content for the Web or blogs.
· Ability to shoot video and photos, and experience with editing software.
· Some familiarity with HTML and content management systems.
· Ability to understand the overall digital strategy as it relates to the Department’s mission.
· Knowledge and understanding of the current economic and public policy environment as it relates to AGENCY’s mission.
· Superior project management and communication skills, strong initiative, proven experience meeting deadlines, and the ability to work with all levels of staff and the public also are required.
