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Video Scope of Work Template
                                               Date: 
Project Description (1 sentence or less):  
Audience (who is it? Be specific!):  
Purpose (Why are you creating it?) :  
Theme/message (What do you want people to remember / do):  
Length: 
Delivery Media (Where will the video be? Intranet? External gov site? YouTube?):
Budget: 
Time Frame/Deadlines: 
Action items (if any)
Outreach Methods (how will you market the video - social media? email?)
Other Considerations: 
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