Job Title: Visual Information Specialist
JOB SUMMARY:
This position is located in the Communications and Web Support Division (CWSD), Communications and Public Affairs Department (CPAD), Deputy Director of Policy (DDP).
Recruitment incentives may be authorized for this position, if applicable.
Marketing Statement:
If you are interested in a challenging career with great benefits, training, and strong growth potential, we strongly encourage you to apply for the Visual Information Specialist today! More than one selection may be made from this vacancy announcement.
Recruitment incentives may be authorized for this position, if applicable.
CONCURRENT ANNOUNCEMENT: This announcement is being advertised under Merit Promotion procedures under vacancy announcement CPAD-2012-0004. Please review that announcement to determine if you qualify.
KEY REQUIREMENTS
· You must be a U.S. citizen.
· You may undergo a personnel security background investigation.
· Selective Service registration required for male applicants, unless exempt.
· 1 year probationary period required unless met during prior Federal service
· Applicants selected for employment will be required to complete an OF-306.
· Travel: Less than 10%.
DUTIES:
As a Visual Information Specialist, you will:
Plan and design visual information materials(either for print or online use) based on the size and nature of the audience, equipment availability and needs, resources, and costs.
Prepare(lay out and deliver artwork) materials for print and online use, which respond to information needs and competency levels of the audience.
Serve as Printing Officer, which includes working with the Government Printing Office or directly with a private commercial printer to procure printing, budget for printing, and perform press inspections on print jobs.
QUALIFICATIONS REQUIRED:
All qualification requirements must be met by the closing date of the announcement.
Education may be substituted for specialized experience. In addition, education and specialized experience may be combined to meet the qualification requirements. If you wish to qualify based on education or a combination of education and experience, you will need to provide transcripts to verify that you meet the education requirement(s) specified below.  Please see the "Required Documents" section for instructions on submitting your supporting documentation.  A Ph.D. or equivalent doctoral degree or 3 full years of progressively higher level graduate education leading to such a degree or or LL.M., if related may be substituted for specialized experience.
In order to qualify for this position at the GS-11 grade level, you must possess the following by the closing date of the announcement:
To qualify, applicants must possess one year of specialized experience at or equivalent to the (GS-09) grade level in the Federal Service planning visual information materials, and preparing informational and interpretive material.  Examples may include designing posters, displays, publications, folders, splash screens, and similar visual materials either for print or for Web/online use, presenting subject matter information in a visual form that will convey the intended message to, or have the desired effect on, the intended audience; and producing such materials in final form for print or online use.
SELECTIVE PLACEMENT FACTOR:  In addition to meeting the Office of Personnel Management's (OPM's) requirements for specialized experience, applicants must also possess the knowledge, skills and/or abilities as outlined in the selective placement
factor(s) below.  Failure to provide evidence of this experience will automatically disqualify you for this position.  
Must have knowledge and demonstrated experience in designing visual information materials for the Web and producing materials intended for online distribution.
HOW YOU WILL BE EVALUATED:
Category Rating is being used for this position.  If you meet the basic qualification requirements, we will further evaluate your resume to determine the quality and extent to which your background (experience, education, training, etc.) relates to the following experience statements:
1) Experience designing visual information materials for print or online use.
2) Experience laying out and producing (e.g., printing and/ or posting to website) visual information materials.
3) Experience with printers in printing publications and other visual information materials.
Based on that evaluation, we will place you in one of the following categories- 1) Gold;  2) Silver.
